Instructions to access emails and show my homework
To access your school email:
www.rmunfiy.com
type in your email address and password (exactly the same as it would be in school)
This will allow you to access your emails

To access Show my homework
If you are accessing from a computer:

Step 1: click the link https://www.teamsatchel.com/ to access the Satchel:one site (known
as Show My Homework)
Step 2: Click the log on button at the top right hand side of the screen
Step 3: On the next screen select that you are a student, you already have an account and then click
on the 'sign in with Office 0365'.This will take you straight to your personalised page. You will NOT
need to put your email address or password in.

Once you have accessed the site you will need to check your lessons/classes for the careers work
that I have set you this week. This is the first Careers guidance you will have received since we
moved to remote learning so do take some time to engage with it. Engaging with this will help us to
see if you have successfully been able to access your page.

Important: If you are sharing a computer with a sibling you will need to make sure you have
logged into your own 0365 email account before trying to access Show My Homework.

If you are accessing from a phone/tablet
Step 1: download
the Show my homework app

Step 2: search for Bristol Metropolitan Academy

Step 3: click the 'log in via Office 365' button

Step 4: sign in using your school email address and password

For the rest of the week you will continue to use the One Drive file to access your work and
email it to your subject teacher. You will receive an email from me before we upload all work
to Show My Homework and from then you will use that to access and submit your work.

Important: You will receive an email from your tutor every Monday. Please acknowledge and
respond to their email to let them know how you are getting on each week. They are very much
looking forward to hearing from you.

Dear students
Here are some tips using SMH
It is also worth remembering that the site has a help section you can use to check how to
organise your work and to answer any questions you have. This link will take you straight
to the site's help page https://help.showmyhomework.co.uk/

1) Opening documents
As many of you are using different devices to access your work you will find some more
user friendly than others. All staff have been asked to upload documents in both word
and pdf format from this week.

Word documents: If you open a word document you will need to download this to your
computer and SAVE it before you can edit it (type your answers). Remember to click save
again when you have finished your work. This can then be uploaded to SMH and sent to
your teacher.

PDF documents: if you are accessing SMH from your phone it is likely that a pdf
document will be more reader friendly than a word document. While you can download
and save this to your device you will not be able to edit it. Therefore, you have a few
options. a) you can print the worksheet and write on it, or b) you can complete your
work in your book/on paper. In both cases, where possible take a picture of your
completed work and upload the picture to SMH for your teacher to check and mark.
Make sure your picture includes all your work as clearly as possible (we can always
enlarge your pictures on our screens to read it).

If you cannot open any documents then this is likely due to issues with your device and not
the site. Ensure you have office 365 installed on your computer or device (it's free to
download as you have an office 365 email account).

2. Submitting work on SMW from a computer
If your teacher has asked that you submit work on SMH you will have a submit box (see
image below). First you will need to click on the homework task for that subject. You will
then need to click 'submit'. Again you have 2 options. a) write your answers straight into
the submit box and click the submit button at the bottom, or b) upload any documents
that you have completed, e.g. any word documents you completed, or photos of your
work. Make sure they have fully uploaded before you try and click the submit button

The following link provides a visual explanation as to how to submit your work

https://www.youtube.com/watch?v=lMiMOHuOURo

If your teacher has NOT asked you to submit your work on SMH you will not see a submit button as
no work needs to be uploaded. In these rare cases keep your work safe at home as you may need to
refer to it for future tasks.

3. Submitting work to SMH from a phone

3) When to submit your work
In most cases you will have 7 days to complete the work. This does not mean you have
to wait until the deadline to send your work to your teacher. Once you have completed
the work send it straight to your teacher for checking, marking and feedback if they have
asked you to submit work. Remember, there will be times you do not need to submit
anything depending on the subject and nature of task.

If you have any concerns regarding your work contact your subject teachers who will be
able to explain what you need to complete.

